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Enrollment

How to Enroll in 4-H through 4HOnline

1. Open a web browser and type in:
http://mo.4honline.com or
http://missouri.4honline.com (Please note,
adding the www. prefix will return an error
message). You will now see the Missouri 4-H
login page.

TIP: Any browser will work well with 4HOnline, but
Firefox and Chrome work best.

2. Choose | need to setup a profile.

3. Enter your desired login information.

4. Click Create Login.
If you receive a message that your account already
exists, contact your County 4-H Office for your login
information.

© Ihaveaprofie
@ I needto setup a profile
) I orgot my password

Are youiin a Military 4-H Club: [

County: | Dema ] show Gounty Contact nto

Email: | coleste. smith@sdstate edu |

T
Confirm Email: | celgsts smith@sdstate adu |

Last Hame:

Confirm Password: .

Role: | Family v

Create Login

5. Enter your Family Information.

6. Click Continue.
In 4HOnline, Continue means the same as
Save.

Family Information

Profile Information + Required Fieids.

»Email: s mishg@ahorline.com Jos@unsaline.com
 Lust Nama: g
«Maing Address: [1314 yy sireer
L —
=State: | South Dakota
+p Code: | 57006 12048
=Primary Phons: | £55-845-858% 5855851234
+ Cormespandence Praferenca: | Mail
+4-H County: | County

Update member records with the same address
Password Management

Reset Password

Continue >>

7. Members in 4HOnline are grouped by Family.
Add youth and adult family members who
would like to enroll in 4-H.

8. Select the desired Member Type and click Add
Member.

NOTE: Only add adults who would like to enroll as
Volunteers. Parents who are not volunteers should
not create an Adult member account.

Member List

Smith Family Ect Famiy

1234 My Swest
Beookings. 50 57008

"L Address [s Not Verified
555555 5555
smithhontins com |
Darve's County County |

Al A N Faumily Mosststr
select a member type...

Roctivate An Archived Family Membar
select a member.. '

9. Enter the Youth’s Personal Information.

10. Information in Bold is required. All other
information is optional.

11. Click Continue.

Fiust Mame | Cgl st
s s
Last Mame | oy
Fretoree Harss
Mg Aukmrens | 1234 My ot
iy | Eunakings
Stete | South Dekats
2ip Code | 57005
e Bata | 0501,/2002
Gener Female
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12. Read the Additional Information carefully. ';:« gM...,.u..u.,m.....r...,.;EI‘:‘EEEI.::m;"'l':""m':*":"Ir'::“:‘:?";""l":':{:""r'::::’“ -
13. Mark the check box and/or sign each section. -

This section will be locked for editing after the s
enrollment has been submitted. mmmwmﬁ'ﬁ; 2 —
14. Click Continue. | o S waanio
15. If your state uses an electronic Health Form, e s vt
complete the information. O
16. Click Continue. Hoalth and AScidankinasrance information
17. Select your desired Club.
18. Click Add Club. o
19. The Club will appear on the Club List. one R TR
20. If you would like to join another Club, select it U
from the drop-down list and click Add Club. i
21. Be sure to select which Club will be your e )
Primary Club. e ]
22. When you have finished adding Clubs, click M o - .

Continue.

23.
24.
25.
26.
27.
28.

29.

Select the Club in which you would like to
enrollin a Project.

Select the Project.

Click Add Project.

Repeat to add all of your projects.

When you have finished adding your projects,
click Continue.

Groups are optional. You may leave this area
blank.

If your state charges an enrollment feel, click
Continue to view the invoice, select the
payment method and Submit Enroliment. If no
enrollment fees are due, click Submit
Enrollment.

Add 3 Project

Select a Chutr | DA Cly -
Select n Project | Select 8 project -

wasn e |1 ¥

Deme (b Exporing ¢4 1

|_<< Pravious Continue >3

[_submit Enroliment

30.

31

The member that you just added will appear in
your Member List as Pending. You will receive
an email that your enroliment has been
submitted to your County 4-H Office.

Once you County 4-H Office reviews the
member enrollment, you will receive another
email either confirming your enrollment, or
asking you to make changes and resubmit your
enrollment.

[ Role  Membership D Fruolment Staun L ast Acthve Vea Eam

1 Cleste Sman outh Pendng [T
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32. To enroll another family member, select the 5 o Seecianonbervans 5
member type and repeat the enroliment Coese st
process

33. If the second member’s Parent and Emergency
Contact information is the same as the first
member’s information, select “Copy parent
information from another youth record” to
auto-fill these portions of the Youth Profile
page.

34. You may login to your 4HOnline account at any | s
time to edit member information, view (e
Announcements and Newsletters, register for
events, add animals and run member reports.

NOTE: Some states have not yet activated all of the
above features.
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